
OREGON PROTECTED SICK TIME (PST) 

All Oregon employees of Stimson (full-time, part-time, introductory, and temporary) are eligible 
under this policy and accrue sick time at a rate of one hour for every 30 hours worked, or one 
and one-third hours for every 40 hours worked, up to a maximum up 40 hours of sick time per 
year. Exempt employees are presumed to work 40 hours per week unless their normal work 
week is less than 40 hours a week. Employees begin accruing sick time on their first day of 
employment. While new employees begin to accrue sick time on their first day of employment, 
they are not eligible to access and used the accrued sick time until their 91st calendar day of 
employment unless Human Resources authorizes prior use. Accrued but unused sick time is not 
paid upon separation from employment. 

Employees who are unable to report to work due to illness, injury or personal emergency should 
follow Stimson’s call-in procedures to notify their supervisor before the scheduled start of their 
workday, as far in advance as possible. If advance notice is not possible, the employee should 
provide notice as soon as it is possible or, under extreme circumstances, make arrangements 
for another person to contact the Company to provide the notice. Except as otherwise approved, 
employees must call-in on each additional day of absence. Absent extenuating circumstances, 
failure to timely report absences may result in discipline, up to and including termination. 

Unreported absences and abuse of sick leave are damaging to performance and can result in 
disciplinary action, including termination, even if the employee still has available sick time.   

Absences due to an employee’s use of legally protected absences under applicable state and 
federal laws are never considered in determining whether the employee’s absence record is 
unsatisfactory. 

This policy should be construed to fully comply with the Oregon state-wide protected sick time 
(PST) law, ORS 653.601 – 653.661. An employee may use up to 40 hours of available sick time 
in a year for any of the following purposes under the PST law, and such leave is treated as 
protected and is never considered in evaluating an employee’s attendance record: 

• For an employee’s mental or physical illness, injury or health condition, need for medical
diagnosis, care or treatment of a mental or physical illness, injury or health condition or
need for preventive medical care;

• For care of a family member with a mental or physical illness, injury or health condition,
care of a family member who needs medical diagnosis, care, or treatment of a mental or
physical illness, injury or health condition or care of a family member who needs
preventive medical care;

• For any purpose covered under the Oregon Family Leave Act, including serious health
condition of the employee or covered family member; parental leave to bond with and
care for a new child; leave to deal with the death of a family member; and sick child
leave related to the illness, injury or condition child that is not a serious health condition
but requires home care;
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• For any leave related to seek legal or law enforcement assistance or remedies to 
ensure the health and safety of the employee or the employee’s minor child or 
dependent, including preparing for and participating in protective order proceedings or 
other civil or criminal legal proceedings related to domestic violence, harassment, 
sexual assault or stalking; to seek medical treatment for or to recover from injuries 
caused by domestic violence or sexual assault to or harassment or stalking of the 
employee or the employee’s minor child or dependent; to obtain, or to assist a minor 
child or dependent in obtaining counseling from a licensed mental health professional 
related to an experience of domestic violence, harassment, sexual assault or stalking; to 
obtain services from a victim services provider for the employee or the employee’s 
minor child or dependent; or to relocate or take steps to secure an existing home to 
ensure the health and safety of the employee or the employee’s minor child or 
dependent; 

• In the event of a public health emergency, including closure of the employee’s place of 
business, or the school or place of care of the employee’s child, by order of a public 
official due to a public health emergency; or a determination by a lawful public health 
authority or by a health care provider that the presence of the employee or the family 
member of the employee in the community would jeopardize the health of others, such 
that the employee must provide self-care or care for the family member; or the exclusion 
of the employee from the workplace under any law or rule that requires the employer to 
exclude the employee from the workplace for health reasons. 

PST may be used by employees in minimum increments of one hour. Except for employees on 
military leave or when unpaid days off are approved in advance by management, employees 
must use accrued PST to cover any absences from work for any of the above-listed reasons, 
prior to using unpaid leave.   

PST use is not considered or treated as “hours worked” for purposes of determining the 
overtime pay entitlement for nonexempt employees in any particular workweek. 

Employees may carryover up to 40 accrued but unused sick time hours to the following year.  
However, the maximum use of sick time in a single benefit year is limited to 40 hours. 

Employees who have questions about PST or this policy should talk with their supervisor or 
Human Resources.   

Stimson will not discipline any employee for absences due to paid sick leave or any 
protected leave, nor will it discriminate or retaliate against any employee for lawful 
exercise of their right to protected leave.  

 

 


